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IHono:xxeHue o0 OudIMOTEKE
1. O6uue nmostoxxeHust
1.1. Hacrosmee TOJIOKEHUE PETIAMEHTHPYET JeATeNbHOCTh OuOmuoreku MBOY
«Taspuuanckas COILl» (nanee — oOpazoBaTeabHasi OpraHU3aIns).
1.2. Hacrosmee nonoxeHue pa3paboTaHO B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 o6pa3zoBanuun B Poccuiickoii denepanun», TPUKA30M
Munkynetypel Poccum ot 08.10.2012 Ne 1077 «OG6 yrBepxkaenun Ilopsiaka yuera
JOKYMEHTOB, BXOJAIIMX B cocTaB OubOnmmoreyHoro (oHma» ¢ yd4eToM MHUChbMa
Muno6pa3oBanusi Poccun ot 23.03.2004 No 14-51-70/13 «O IlpumepHOM MOJOXKEHUH O
Ooubnmoteke 0011e00pa30BaATEIBHOTO YUPEKIACHUSD.
1.3. bubnmnoreka sBiseTCA CTPYKTYPHBIM MOJpa3AelieHueM 00pa30BaTeIbHON OpraHu3allny,
CO3JIaHHBIM B IIENSAX OOecHeueHHs! MpaBa YYaCTHHUKOB OOpa30oBaTEIbHOTO IIpolecca Ha
OecraTHOE MOJb30BaHNE OUOTHMOTEYHO-MH(POPMAIIIOHHBIMH PECYPCAMH.
1.4. Tlopsimox TONB30BaHUS MCTOYHUKAMH HH(OpMAIMH, NEpevYeHb OCHOBHBIX YCIYI W
YCIOBUSL WX MPEIOCTABICHUS OMPENENAIOTCS HACTOSIIMM IOJOXKEHHEM O OubnuoTeke u
MIPaBUJIAMH TTOJIb30BaHMsI OMOIMOTEKOM, YTBEP)KICHHBIMI PYKOBOJUTEIEM 00pa30BaTEIbHOM
OpraHH3aIliH.
1.5. Opranmsanus o0cTy)KMBaHUSI YYaCTHUKOB 00pa30BaTEILHOTO MPOLIECCca MPOU3BOIAUTCS B
COOTBETCTBUM C MpaBUJIAMH TEXHUKH OE€30MACHOCTH M IMPOTHUBOIMOKAPHBIMHU, CAHUTAPHO-
THTUCHMYECKUMH TPEOOBAHUSMH.
2. Henn, 3anauu, pyHKnuu 0u0IHOTEKHU
2.1. llen OUOJIIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK W BKITIOYAIOT
B ce0s1 B TOM uucie. GopMHUpOBaHUE OOMLIEH KyIbTyphbl JMYHOCTH OOYYAIOLIMXCS Ha OCHOBE
YCBOEHHS 00s3aTETFHOTO MHHHMYMa COJepXaHHs 00Ieo0pa3oBaTeNbHBIX MPOTPaMM, HX
ajanTanuMsg K OKM3HM B OOIIECTBE, CO3JaHUME OCHOBBI JUIS OCO3HAHHOIO BbIOOpa U
MOCTIETYIOIIETO OCBOCHUSI MPO(PECCHOHATBHBIX 00pa30BaTENBHBIX IMPOrpaMM, BOCIIUTAHHE
IpaXJaHCTBEHHOCTH, TPYAOJIIOOUs, yBaK€HHsI K IpaBaM M CBOOOJaM YeJlOBeKa, JIIOOBU K
OKpyKaromiel npupone, Poqune, cembe, GopMHpOBaHUE 3A0POBOTO 00pa3a KU3HH.
2.2. 3agauamu 6uOIHOTEKH 00pa30BATENbHON OPraHU3aluy SABISIOTCS:
o0ecrieyeHrne y9acTHIKOB 00pa30BaTeIbHOTO MpoIiecca JOCTYIOM K WH(POpPMAIUY, 3HAHUSM,
uaesM, KyJIbTypHbIM  ILIEHHOCTSIM  IOCPEJICTBOM  HCIOJb30BaHMA  OMOJIMOTEUHO-
MH(OPMAIMOHHBIX PECYpCOB 00pa30BaTEIbHON OpraHU3alliH,
IpUBJICUEHHE OOYYaIOMIMXCSl K CHUCTEMAaTHYECKOMY UTEHHMIO Y4eOHOM, XyH0)KeCTBEHHOM,
HAYYHO-TIONYJISIPHOU JINTEPATYPHI,
coJielicTBHE pa3BUTHUIO TIO3HABATENIbHBIX MHTEPECOB U CIIOCOOHOCTEH 00yUaromuxcs;
oOyueHue ocHoBaM OUOIMOTEeYHO-O0uOIHMorpaduyeckoil rpaMOTHOCTH;
CoJIeiicTBUE IMEAaroruueckuM pabOTHHKAM B MOJ0OpEe HAyYHO-METOJIMYECKOH JUTeparyphl,
MH(OPMHUPOBaHKE O HOBBIX MMOCTYIUIEHUAX B OMOIHOTEUHbIN (OH];
COBEPILICHCTBOBAHHE MPEAOCTABISAEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPEHMS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTMM U KOMIIbIOTEpU3alUu OHUOIMOTEUHO-UH(POPMAIIMOHHBIX
mporeccos, popmupoBaHue KOMPOPTHONH OMOTMOTEYHON CPEIBI.
2.3. bubnmoTeka BBITOHSET CIeayonie ()yHKITIH:
2.3.1. @opmupyer ¢GoHx OubIMOTEUHO-UH(OPMAIIMOHHBIX PECYpCOB 00pa3oBaTENbHON
OpTaHU3aIIH:
KOMILIEKTYeT OCHOBHOH (OHJ Y4eOHBIMH, XYJOXKECTBEHHBIMH, HAYYHBIMHU, CIIPAaBOYHBIMH,
MeIarOTMYECKUMH U HAYIHO-TIOMYIISIPHBIME TOKYMEHTAMH,



YYacTBYeT B KOMIUICKTOBAHUU CIICIIUAIIM3UPOBAHHOTO (OHIa YydeOHWKaMU W3 4YHcla
BXOIANMX B (helepanbHbId MepedeHb Y4eOHUWKOB, MOIMYIICHHBIX K HCIMOJB30BAHUIO TIPU
peanu3aii UMEIONIMX TOCYIapCTBEHHYIO aKKPEIWTaIlui0 00pa30BaTebHBIX IMPOrpaMM
HAYaJLHOTO OOIIEer0, OCHOBHOTO OOIIEro, CpeaHero oOImero oOpa3oBaHHs, W Y4eOHBIMU
MocOOWsIMU,  JIONYHNICHHBIMH K  KCIIOJNB30BAaHHIO  IPH  pEIM3allid  YKa3aHHbBIX
00pa3oBaTENbHBIX IPOrPaAMM;
aKKyMyJIupyeT (OHI JIOKyMEHTOB, CO3JaBaeMbIX B 00pa30BaTCIbHOW OpraHU3aIUd
(myOnmukammii W paboOT MeAaroroB 00pa3oBaTENbHON OpraHM3alyM, Jy4dliux padoT u
pedeparoB yuammxcs u ap.);
OCYIIECTBISIET pa3MeIleHIe, OPraHNu3aIUI0 U COXPaHHOCTh IOKyMEHTOB,;
OpraHM3yeT M BEIEeT CIpaBOYHO-OMOIMOrpaduyeckuii ammapar: karagord (aadaBUTHBIH,
CHCTEeMaTHYECKHUI), KapTOTeKH (CHCTEMaTH4YeCKyl KapTOTEKy CTaTeld, TeMaTHYeCKue
KapTOTEKH), OJCKTPOHHBIH Kartajmor, 0a3bl [TaHHBIX MO MNPOQHUIID 00pa3oBaTEIbHON
OpTaHu3aIH.
2.3.2. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0ciTy>)KuBaHHe 00yUJarOIIUXCS:
MPEOCTaBISICT HH(POPMAITMOHHBIC PECYPCHI HAa PA3IMYHBIX HOCUTEIISX;
opraHu3zyer oOy4YeHHE HaBbIKAM HE3aBUCHMOTO OHMOIMOTEYHOrO IIOJIb30BATENsl U
norpeOuTenss WHPOPMALUU, COACUCTBYET HWHTETPAllMM KOMILUICKCA 3HAHWW, yMEHUH W
HaBBIKOB pa0OTHI C KHUTOM ¥ HH(POPMALIHEH;
OKa3bIBaeT WH(POPMAIMOHHYIO MOJACPKKY B PCIICHHM 3a/1a4, BO3HHMKAKOIIUX B IPOIECCe
yae0HO, caM000pa30BaTEIHLHON U JOCYTOBOU JACSITEILHOCTH 00YJarOIINXCS,
OpPraHU3yeT MacCOBBIE MEPOIPHUATHS, OpPUCHTHPOBAHHBIC Ha pa3BUTHE OOIIEH U
YUTATEIBCKON KYJIbTYpPhI TUYHOCTH,
COJICHCTBYET IMEJarorn4eckuM paObOTHHKAM B OpraHHM3alid 00pa3oBaTeIbHOIO Ipolecca U
ocyra 00 y4arouXxcs.
2.3.3. OcymecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
00CITy)KUBaHHE TEIarOTMYECKUX PAOOTHUKOB!
BBISIBIIICT WH(GOPMAIIMOHHBIE MOTPEOHOCTH M YAOBJCTBOPSET 3alpoChl, CBSI3aHHBIE C
00y4eHHeM, BOCIUTAHNEM O0YJarOIXCs,
coJieiicTBYeT MPOGECCHOHATLHON KOMIICTEHIIMH TEIaroroB, TMOBBINICHUIO KBAIA(DUKAIIUH,
MIPOBEICHUIO aTTECTAIINY,
OCYIIECTBIIAET TeKylee HH(opMupoBaHue (THNU HHPOPMAIMH, 0030Pbl HOBBIX MOCTYILICHUN
U myOnuKaiuii);
CIOCOOCTBYET MPOBEACHHUIO 3aHATUH 10 (GopmHupoBaHUIO WH(GOPMAIMOHHONW KYJIbTYpPhI
oOyJaromuxcs, sBiseTcss 0a30il UIs TpPOBENEHHs MPAKTHYECKHX 3aHATHH 1O paboTe ¢
WH(POPMAIIMOHHBIMH PECYPCaMH.
2.34. OcyiecTBisieT b depeHIMpoBaHHOE O1OIMOTEYHO-UHPOPMAIIIOHHOE
o0cyXuBaHKHe poauTesel (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:
YIIOBJIETBOPSIET 3alpOCHl TOJb30BaTeNed W WHPOPMHUPYET O HOBBIX TOCTYIUICHUSX B
OoubIMOoTEKY;
KOHCYJIbTUPYET 10 BOIIPOCAM OPTaHM3alUU CEMEWHOTO YTEHHs, 3HAKOMHUT C MH(OpMaIueH
110 BOCIIUTAHUIO JIETEH;
KOHCYJIbTUPYET IO BOIPOCaM y4eOHBIX U3AaHUH TSl 00YyJaIOIIHXCS.

3. Opranuszanus aeATeJbHOCTH OMOJIHOTEKH
3.1. OOmee pYKOBOJICTBO JESTEIHHOCTHIO OWOIMOTEKH OCYIIECTBISIET PYKOBOAUTEIND
00pa30BaTeNbHON OpraHu3alnu.
3.2.  HemocpencTBeHHOE  PYKOBOJCTBO  OMONMOTEKOH  OCYIISCTBIISICT  IIKOJIBHBIN
OuOIMOTEeKaph, KOTOPHII Ha3HAYACTCSI PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.
3.3. bubnmorexkapp HeceT OTBETCTBEHHOCTh B TIpeleliaX CBOEH KOMIIETCHIIMH 3a
OpTraHM3AINIO ¥ PE3YNIbTATHI e TEILHOCTH OUOINOTEKH.
3.4. bubnmorekapr paspabaThiBacT W MPEACTABISET PYKOBOIUTEIIO 00pa3oBaTEeIIbHOMN
OpraHM3alllK Ha yTBEPKICHUE CIEIYIOIINEe JOKYMEHTHI:
MOJIOXKEHNE 0 OMOIMOTEKe, MpaBMIIa MOIH30BaHMs OUOINOTEKOM;
TJIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.
3.5. B cocraB OMOIHMOTEKH BXOINT:



YUTAJILHEIN 341,
OTJIeN YYeOHUKOB,;
GOHI W CHeNUANTM3UPOBAHHOE MECTO pPA0OTHI € MYJIbTUMEIUHHBIMH ¥ CETEBBIMU
JTOKYMEHTaMH,
Me/IhaTeKa.
3.6. bubmuoredyHO-MHPOPMAIIMOHHOE OOCTY)KHBAaHHE OCYIIECTBISIETCS B COOTBETCTBHH C
IIaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThl 00pa30BaTEILHON OpraHU3alNH.
3.7. Pexxum paboTel 6MOIMOTEKH ompeaessieTcss OMOIMOTeKapeM C Y4eTOM pekuMma paboThI
oOpasoBaTenbHOU opranu3anuu. OIUH pa3 B MECSII TPETyCMaTPUBACTCS CAHUTAPHBIN JICHb, B
KOTOPBIN 00CTyKMBaHUE TIOJIb30BATENIEH HE TPOU3BOIUTCS.

4. YdeT mOCTYIUIeHHs U BBIOBITHSI IOKYMEHTOB 0MO/1H0TeYHOro GoHaa
4.1. Tlpuem noKyMeHTOB B (pOH]] OMOITMOTEKH BKIIIOYACT CICAYIONINE OTICPAIIHH:
CBEpKa IMOCTYIUICHUH C MEPBUYHBIM YYCTHBIM JOKYMEHTOM (HaKJaaHasl, aKT), BKIIOYAIOIIAM
CIHMCOK TOCTYNHUBIINX JIOKYMEHTOB,
COCTaBJICHHE MEPBUYHOTO YYETHOTO JOKYMEHTA JUIsl MOCTYIUICHHH 0e3 COMpOBOIUTEILHOU
JOKYMEHTAIUH;
perucTpanysi MOCTYNUBIIMX JIOKYMEHTOB B PETHCTpaX CyMMapHOTO, TPYIIOBOIO |
unpuBunyansHoro yuera ([OCT 7.0.93-2015 «bubmuoreunsiit  ¢onn. TexHomorus
bopMUpOBaHUA).
4.2. llpu TmOMOJNHEHWH OCHOBHOTO OmOMMOTEYHOro (OHAA HEOOXOAUMO COOIIIOIATH
TpeboBanuss denepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
HKCTPEMHUCTCKON AEATeNbHOCTHY. JIOKYMEHTHI, BKIIOUYEHHBIE B MEPEUCHb IKCTPEMHCTCKUX
MaTepHaJIOB, IPUOOPETATh 3aIPEIICHO, IPU BBISABICHUH UX B (POHJIE — H3BIMATD U3 JJOCTYIIA.
4.3. Yder u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHAA.
4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOT'O ()OHJIa OCYIIECTBISETCS WHIANBUAYAIbHBIM
cnocoboM. CBefeHHs O TOCTYNHMBIIMX I€YATHBIX JOKyMEHTax BHocATCS B «KHHTy
CYMMAapHOTO y4eTa JJOKYMEHTOB OCHOBHOTO (DOHIA».
[TocTynuBOIMM JOKYMEHTaM IPHCBAWBAIOT WHAMBHIYaTbHBI PETHCTPAIMOHHBIA HOMEp
(MHBEHTApHBIA HOMEP WM WHOM 3HAK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMEp VIS SJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHCHUS.
Perucrpanmonnsie HOMepa M IUGPBl OTMEYAKOT B PETUCTPaX HWHAWBUAYAIBHOTO Yy4YeTa
JOKYMEHTOB — HHBEHTAPHON KHUTE, KAPTOTEKE PETUCTPAINH Ta3eT, )KypHAJIOB, YUETHOH 0a3e
JTAHHBIX.
Bce osk3eMIuIsippl NPUHATHIX W3AaHWUN mTemrenoroTcs. lltemnens ¢ HanMeHOBaHUEM
00pa3oBaTeNbHON OpraHu3alMM JIOJDKEH ObITh MPSMOYToJdbHOM (OpMBI, pa3MepoM He
oousire ueM 1,574 cm.
[Itemmens CTaBUTCS HA 000POTE TUTYIBHOTO JHCTA (IPU OTCYTCTBHU THUTYJIBHOTO JIMCTa —
Ha TICPBOM CTpaHMIlE TEKCTa IMOJ 3ariiaBhueM), Ha 17-il cTpaHHWIle TOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000poTe KakIoro nmpuioxkeHus. Ha Opomrtopax M sKypHanax IITeMIIENb
CTaBHUTCS TOJIBKO Ha 0OJIOKKE WITH HA TIEPBOH CTpaHUIIE TEKCTa.
CoctaB ocHOBHOro (¢oHna ¢Qukcupyercs B KapTOYHOM ajgaBUTHOM KaTajiore, B
AJIEKTPOHHOU 0a3e MaHHBIX OUOIHOTEKH.
4.3.2. Yuer m oOpaboTka crneuuanu3upoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (QOHA
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOrO (hoH .
VYder NOKyMEHTOB CHEIMAIM3HUPOBAHHOIO (POHAA, KaK MHOTO’K3EMIUIIPHON JIUTEepaTyphbl,
OCYIIECTBIISIETCS TPYIIIOBBIM CIOCOOOM W oTpaxaercs B «KHHre cymmapHoro ydera
yueOHOro poHma» U B KapTOTEKE PErUCTPAIIMOHHBIX KapTOUEK.
Ha xaxmoe HanMeHOBaHHE TOKYMEHTOB CIICIIMATM3UPOBAHHOTO (POH/IA 3aBOUTCS OTACIbHAS
yueTHass KapTouka. Kaprouku c OubinmorpadmyeckuM ONHMCAHHUEM W3JIaHUH Y4eOHHMKOB
paccTaBIAIOTCS B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KIJIACCOB — MO al(aBHTy
dbamunuiit aBTOopoB WM 3ariaBuil. [lJis KOHTPOJISA 3a COXPAHHOCTBIO YYETHBIX KapTOUEK OHU
perucTpupyroTces B «KypHaie perucTpanuy yI9eTHBIX KapTOueK YIeOHUKOBY.
Texuuueckas 06paboTKa JOKYMEHTOB IPeAyCMaTPUBAET CIEAYIOLINE ONepaltu:
MPOCTABIICHHE Ha Ka)XIOM JOKYMEHTE IITeMITeNsi OMOIMOTEKH B COOTBETCTBHU C MYHKTOM
4.3.1 HACTOSIIETO OI0XKEHUS,



YCTAHOBJICHHE CPEACTB 3aIUTBI OT yTpaThl (MarHUTHBIA NATYMK, PaaUO-UYHIl, WHOH BHJI
MapKUPOBKH);
W3rOTOBJICHHE W TPUKpEIUICHHE K JOKYMEHTy macropra yueOHuka. Ilacmopr yudeOHuKa
MPUKIICUBACTCS Ha MOCIIEIHEH CTpaHuLe YueOHHKa. 3aroHAeTCs IPH Bbl1aye YUTATEIIO.
Y4er cnenuaiu3upoBaHHOrO (POHIA MpeaycMaTpUBaeT OTPaXKEHHE €ro COCTaBa B CIIPaBOYHO-
oubmuorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIIE B AJICKTPOHHOM 0a3e JaHHBIX.
4.4, BpIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .
4.4.1. TlpuuuHbI, IO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEICH U3 COCTaBa OMOIMOTEYHOTO
¢dboHa, BKIOYAIOT B TOM YHCJIE BETXOCTb, AE(PEKTHOCTb, yCTApeNIOCTh IO COICpPKaHUIO,
yrpaty. VckimoueHue JoKyMeHTa w3 OuOMMOTedHOro (poHIa MPOBOIUTCS HA OCHOBAaHUU
aHaJln3a cocTaBa OMOJIMOTEUHOTO (POHJIA U PE3YNIBTATOB €r0 MPOBEPKH.
4.4.2. Tlon BEeTXOCTBIO JOKyMEHTa MOHHUMAIOT pe3yJbTaT E€CTECTBEHHOTO CTapeHUs WM
(bu3MYECKOro N3HOCA JOKYMEHTA.
4.4.3. Tlon neheKkTHOCTHIO MJOKYMEHTa IMOHMMAIOT YaCTHYHYIO WM TOJHYIO YTpaTry
AKCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.
4.4.4. Tloxg ycTapenocThl0 IO COJAEPKAHUIO MOHUMAIOT IOTEPH0 AKTYalIbHOCTH TEMAaTHUKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIOpoca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeesieHuH U Pean3aliu.
4.4.5. Tlon yTtpaToil NOKyMEHTa MOHUMAIOT €ro OTCyTCTBHE B (oHIEe OUOIMOTEKH IO
NpUYMHAM TIOTEPH, XHIICHUs, OCICTBUH CTUXUIHOrO, TEXHOTeHHOro (B TOM 4YHCIIE
XaKepCKOW aTaku U HEBOCCTAHOBUMOTO cOO0sI 2JIEKTPOHHOTO 000opymoBaHusI) WIH
COILIMAIIEHOTO XapaKTepa, 10 HeyCTaHOBJICHHOM MPHUYNHE.
4.4.6. Tlpouecc uCKIIOYEHHS AOKYMEHTOB H3 (oHAAa OUOIMOTEKH OCYILECTBISETCS B
cootBeTcTBUH ¢ [lopsaKoM ydera TOKyMEHTOB, BXOASAIIMX B cOCTaB OMOIMOTEYHOTO (HOHIA,
yTBEpPkACHHBIM NpukazoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.
4.47. BpIObITHE JOKYMEHTOB OHOJMOTEUHOTO (POHIA MPOUZBOMUTCS B PE3yNbTaTe HX
CIHUCaHMs KOMHCCHEH, CO3JIaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHON OpraHu3aluy.
4.4.8. Yrunuzanus CIHUCAaHHBIX JIOKYMEHTOB OHOIMOTEYHOro (OHAA TNPOU3BOJUTCS B
COOTBETCTBHUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

5. IIpoBepka 1okymMeHTOB O0nOIHOTEYHOrO (hoHIA
5.1. [IlnanoBas mpoBepka JOKYMEHTOB OubOnuoTeyHoro ¢oHIa TMPOBOAUTCA C
MEPUOIMIHOCTBIO OJIMH pa3 B IIATH JIET HA OCHOBAaHUM TpaduKa MPOBEPKH, YTBEPKIACHHOTO
O6ubInoTEKapeM.
5.2. BHemraHoBas TpOBEepKa JOKYMEHTOB OHOMMOTEYHOro (OHIAa TPOU3BOIAUTCS B
00513aTeIbHOM MOPSKE:
MIPH BBISIBIICHUH (DAKTOB XHUIIEHUS, 3TTOYTIOTPEOICHUS HITH OPYH JOKYMEHTOB,
B CJIy4ae CTUXUHHOTO O€/ICTBUS, MoXkKapa WIN JPYTUX Ype3BbIYalHBIX CUTYallMi, BHI3BAaHHBIX
HKCTPEMAIIbHBIMU YCIIOBUSIMH;
IIPU PEOpraHU3aLUHU WU JTUKBUAALMN 00pa30BaTeIbHON OpraHu3aluu.
5.3. [lo uroram mpoBepkn OMOTMOTEKApb COCTABISIET aKT, MOJIKCHIBAET W XPAaHHUT €ro B
O0ubnnoTeke B TEYEHHUE CPOKA, YCTAHOBJIEHHOTO HOMEHKIaTypod nen. Ecmm kakue-To
JOKYMEHTHI OTCYTCTBYIOT IO HEYCTAaHOBJIECHHOW NMPHYMHE, TO K aKTy MPHUKIAIBIBACTCS WX
CIHCOK, B KOTOPOM (PUKCHPYIOTCSI CBEJIEHHMSI O KOJIMYECTBE JOKYMEHTOB OHOIMOTEUHOTrO
dboHIAa B HAIMYUM W KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCIIE TIO
HEYCTaHOBJICHHOW MpuuMHEe. B akTe Tarke ykas3bIBaeTcs HOMEp M JlaTa akTa IMpelblIyniei
TIPOBEPKH.
5.4. Bo Bpems mpoBepKH JOKYMEHTOB OMOIMOTEUHOro (hoHIa PaOOTHUKHU OTCIIEKHBAIOT
HAIMYAE OKCTPEMHUCTCKHX MAaTEpHaJIOB, KOTOPBIE BXOMSAT B (QenepaibHBI  CIHCOK,
ony0nukoBaHHBIH MuHIocTOM Poccuu Ha cBoeM caiire.
Ecmu OubnmoTekaps HaileT SKCTPEMHCTCKUN MaTepwal, TO JODKEH OrpaHHYUTh K HEMY
JIOCTYI CO CTOPOHBI I0JIb30BaTeNeH.
5.5. Ilpu BbIsIBIEHHMM B mpolecce NpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEIIECTBOM.
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